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[bookmark: _GoBack]ERASMUS+ HIGHER EDUCATION
INTERNATIONAL CREDIT MOBILITY BETWEEN PROGRAMME AND PARTNER COUNTRIES

INSTRUCTIONS FOR STAFF TRAINING MOBILITY

Through the Staff Training Mobility scheme, Erasmus+ offers professional development opportunities for academic and administrative staff to improve the skills required for their current job by participating in training abroad. As well as benefit the individual’s professional development, Erasmus+ Staff Mobility is intended to contribute to the wider internationalisation and modernisation strategies of the sending university.

The present instructions describe how staff members may apply for financial support for a training mobility period to Politecnico di Torino (POLITO). 

Training may take the form of:
· A short secondment period
· Job-shadowing
· Attendance at workshops or courses
· Attendance at a staff training week

The training programme could be built around:
· The transfer of knowledge and good practise
· Learning from shared experience
· The acquiring of new practical skills
· The discovery of new ideas for teaching and learning

The following conditions apply:
· A staff training mobility must not include teaching or research activities.
· The duration of the mobility period from non-European countries (Erasmus+ Partner Countries) must be minimum 5 days and maximum 2 months. POLITO recommends a duration of 14 days.
· Mobility periods may be carried out between universities that have established an Erasmus+ Inter-Institutional Agreement.


BEFORE THE MOBILITY

Mobility Agreement 
Before applying, the candidate must define a Mobility Agreement (template provided) with the sending and receiving institutions describing the activities planned during the period abroad. Before applying, the Mobility Agreement must be signed by the staff member and signed for approval by the responsible persons at the sending and receiving institutions. In order to define the Mobility Agreement, candidates should directly contact the receiving person or department with a draft Mobility Agreement and their CV. Changes to Mobility Agreement are possible during the mobility, but must be agreed with the sending and receiving institutions and must be signed by all three parties.

Application
The candidate must apply to the sending institution.
The sending institution is responsible for selecting participants and providing them with all necessary support including pre-departure preparation, monitoring during mobility, and formally recognising the mobility period. The selection procedure must be fair, transparent and documented and should be made available to all parties involved in the selection process.

The sending institution (not the candidate) will send the application to POLITO by email to international.projects@polito.it
The application will include:
- scan copy of Mobility Agreement already signed for approval as described above;
- copy of the candidate’s passport.

Applications must be sent to POLITO at least 2 months before the start of mobility. POLITO will perform an administrative check and will reply by email to the sending institution for acceptance of the application.

In case the sending institution intends to apply for more than one candidate, they will also send to POLITO a ranked list of candidates on the provided template. The sending institution may send additional candidate lists to POLITO at later times in the year and POLITO can accept additional candidates if budget for scholarships is still available after the previous selections. 

Financial support

POLITO will award a scholarship to the accepted candidates, up to a number of scholarships depending on the available financial budget. Scholarships will be awarded on the basis of the ranking provided by the sending institution. POLITO informs in advance the sending institution of the number of scholarships available.

POLITO will send a scholarship offer to the awarded candidates. The scholarship will be confirmed only if the participant will accept it before the deadline.

The scholarship is composed of a contribution for individual support (EUR 140 per day up to the 14th day of activity and EUR 98 per day from the 15th day) and a contribution for travel depending on the distance from the sending institution to Politecnico di Torino as follows:

	Travel distance
	Amount 

	Between 100 and 499 KM
	180 EUR per participant 

	Between 500 and 1999 KM
	275 EUR per participant 

	Between 2000 and 2999 KM
	360 EUR per participant 

	Between 3000 and 3999 KM
	530 EUR per participant 

	Between 4000 and 7999 KM
	820 EUR per participant 

	8000 KM or more
	1100 EUR per participant 



POLITO will pay the full amount to a bank account in Italy or abroad. Payment will be done after arrival of the participant in Torino. The bank account must be in the name of the participant. Bank charges inside Italy are at the expense of POLITO, and bank charges outside Italy are at the expense of the participant.

The participant is responsible for all travel arrangements for the mobility. All travel tickets and hosting solutions will be at the participant’s expense.

If the participant does not already have an Italian Fiscal Code, POLITO will provide for it before arrival of the participant in Torino.


UPON ARRIVAL AT POLITECNICO DI TORINO

Check in at POLITO
In order to formally start the mobility, the participant must check in at the POLITO administration, taking an appointment with the Department of International Affairs international.projects@polito.it

At check in, the participant will be required to sign the Erasmus+ Grant Agreement with the detailed conditions of the scholarship.

In case of changes to the mobility period during the mobility, the participant must inform POLITO immediately and the Grant Agreement must be amended.


AT THE END OF THE MOBILITY

EU Survey
The participant will receive an invitation to complete the online EU Survey at the end of the mobility period. The participant will complete and submit it as soon as possible. Participants who fail to complete and submit the online EU Survey may be required to partially or fully reimburse the financial support received.

Check out from POLITO
Before leaving Torino at the end of mobility, the participant must check out from POLITO in order to formally close the mobility and to sign the Certificate of Attendance, stating the actual start and end dates of the Erasmus+ mobility. 

If the actual duration of the mobility period in the Certificate of Attendance will be shorter than stated in the Grant Agreement, the Erasmus+ financial contribution will be reduced accordingly and the participant will be required to reimburse the difference to POLITO. The financial contribution will not be increased if the mobility period will be longer than stated in the Grant Agreement. 
 
After return to the sending institution
The participant is encouraged to deliver to the sending institution a copy of the Certificate of Attendance and to keep a copy of all the documents related to the mobility.



Erasmus+ mobility with Partner Countries - Instructions for staff training mobility	1
image1.png
Erasmus+




image2.jpeg
o

wo
52
(¥}

ES
-
[
aa





